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BHYTPEHHEI'O TPYJOBOI'O
PACIIOPSIJIKA

Hacrosmue [IpaBuna onpenenstor tpynosor pacnopsanok B MbOY «COII Ne37» r.

FpOSHOPO, IopAdOK IIpu€Ma MW YBOJBbHCHUA pa6OTHI/IKOB, OCHOBHEIC OOS3aHHOCTH

COTPYJHUKOB M aJMUHUCTPAIMU, PEKUM pabodero BpEeMEHH M €ro HCIOIb30BaHHE, a

TAK)K€ MEPBI MOOLIPEHUS U B3bICKAHHUS 32 HAPYLIECHUE TPYAOBOW JTUCIUILIUHBL.

1. Ilpuem Ha padoTy U YBOJIbHEHHUE

1.1. [Ipuem Ha paboOTy B OpraHU3ALMIO MPOU3BOIUTCA HA OCHOBAHUH 3aKIIOUYEHHOTO
TPYZAOBOIO JOrOBOpA.

1.2. Tlpu 3aKir04eHry TPYAOBOTO O0r0OBOpa padoToaaTeNlh 00s3aH MOTPEOOBATh OT
MOCTYTAIOIIETO:

— TPYJOBYIO KHUXKKY U (UJIM) CBEACHUS O TPYJOBOU JIEATEIbHOCTH, 38 UCKIIOYEHUEM

CJIy4aeB, KOrja TpyJAOBOU TOrOBOP 3aKJIFOYAECTCS BIIEPBBIE WIIM COTPYAHUK ITOCTYIIAET HA
paboTy Ha yCIOBHUSX COBMECTUTEHCTBRA;

— IMacCIopT UiIn UHOM JOKYMCHT, yJIOCTOBepHIOHII/Iﬁ JIUYHOCTD,

— JIUTUIOM WJIM MHOM JIOKYMEHT O MOJYyYE€HHOM 00pa30BaHuM (TIOJTHOM WIIA HETTOJTHOM) U

(W1K) TOKYMEHT, MOATBEPKIAIOIINKN CIIEIUaTbHOCTh WIN KBaTU(DUKALIHIO;



— JOKYMEHT, KOTOPbIN MOJATBEPKIAET PETUCTPAIIMIO B CUCTEME WHINBUYJIbHOTO
MEePCOHUPUITUPOBAHHOTO yU€Ta, B TOM YHUCJE B (POPME DIIEKTPOHHOTO JOKYMEHTA, TU00
CTPaxoBO€ CBUAETEIHCTBO TOCYJAPCTBEHHOTO MIEHCUOHHOI'O CTPAXOBaHMUS, 32
WCKIIIOUEHHEM CJIy4aeB, KOT/ia TPYI0BOM IOTOBOP 3aKII0OUAETCS BIIEPBHIE;

— TOKYMEHTBI BOMHCKOTO y4eTa — JJisl BOEHHOOOSI3aHHBIX U JIMI, MOJJICKAITUX TPU3BIBY

Ha BOCHHYIO CITyXO0y.

[Ipu 3akiroueHUn TPYIOBOTO JIOTOBOPA BIEPBBIC TPYI0Bask KHIDKKA OhopmiIsieTcst

paboTomarenem.

[Ipuem Ha pabOTy B OpraHu3aIfio OCYIECTBISAETCS, KaK IPABUIIO, C

IMPOXOKACHHUCM CPOKa UCIIBITAHUSA ITPOJOJIKUTCIBHOCTBIO 1O TPEX MCCAIICB.

Jlis mUpeKTopa U ero 3aMecTUTeNel, IIIaBHOro OyXrainTepa U ero 3aMEeCTUTENEH,

CPOK HUCTIBITAHUSI MOXKET ObITh YCTAHOBJIEH J0 HIECTH MECSIEB.
VYcnoBue 00 UCTIBITAHUU JOJIKHO OBITh MPAMO YKa3aHO B TPYJIOBOM JIOTOBOPE.

[Tpuem Ha paboTy opopMIsSeTCss MPUKA30M, KOTOPBIN OOBSABISETCS COTPYAHUKY MO/

MOJMKCH B TPEXTHEBHBIN CPOK €O JTHA (haKTUUIECKOTO Havasia paboThl.

1.3. [Ipu noctymieHUu COTpyAHUKA Ha paOOTy MM MEPEBO/IE €r0 B YCTAHOBJICHHOM
MOPSIZIKE HA IPYTYI0 paboTy paboToaaTesb 00sI3aH:
— 03HAKOMHUTH €0 C NOPYUYEHHOM pabOTOM, YCIOBUAMHU U OIUIATOM TpyAa, Pa3bsiCHUTH
COTPYJHMKY €T0 MpaBa 1 0053aHHOCTH;
— O3HAKOMHMTH C HACTOSAIIMMHU [IpaBuiamMu u JpyruMu JOKAIbHBIMH HOPMAaTUBHBIMU
aKTaMu;

— IPOBECTH MHCTPYKTAXK IO TEXHUKE O€30MacCHOCTH, IPOU3BOJICTBEHHONW CAHUTAPHH,



IPOTUBOIOXKAPHOM OXpaHe U APYTUM IpaBUIaM OXpaHbl TpyJa U O 00S3aHHOCTH
COXPAHEHMS CBEICHUM, COCTABIAIOINX KOMMEPYECKYIO TAIHY OpraHU3aluu, U

OTBCTCTBCHHOCTH 3a €€ PAa3IJIAlICHUC WJIU IICpCaAady APYyTUM JIMLAM.

1.4. IlpexpanieHue TpyA0BOTO TOrOBOPA MOXKET UMETh MECTO TOJIBKO IO

OCHOBAHUAM, ITPCAYCMOTPCHHBIM TPYAOBbIM 3aKOHOJAATCIbCTBOM.

PaGoTHUK nMeeT MpaBo paCTOPTHYTH TPYI0BOM JOTOBOP, 3aKJIFOYEHHBIN Ha
HEOMNpeIeICHHBIA CPOK, MUCBbMEHHO MPeaynpeuB 00 3ToM paboToaaTens 3a 1Be HEJENH.
ITo ucreueHun ykazaHHOro Cpoka npeaynpex/ieHus: 00 yBOJIbHEHHHU COTPYAHUK BIIPaBe
OpEeKpaTUTh paboTy, a paboToaTeNb 0053aH BbIIATh EMY TPYAOBYIO KHIDKKY U
MIPOU3BECTHU C HUM pacueT. [1o JoroBopeHHOCTH MEX Ty paOOTHUKOM M aIMUHUCTpaIieH

TPYJIOBOH JIOTOBOP MOKET OBITh PACTOPTHYT B CPOK, O KOTOPOM MPOCUT paOOTHHK.

CpouHbIi TPYAOBOH T0rOBOP MOKET OBITH PACTOPTHYT MO MHUIIMATHBE paOOTHUKA,
I10 COTJIAIEHUIO CTOPOH U MHBIM OCHOBAHUAM, IPETYCMOTPEHHBIM TPy10BBIM

KozekcoM POD.
[Ipekpatienue Tpy10BOro 10roBopa ohopMIIsieTcs MPUKa30M 110 OPTraHU3aIIiH.

JIHeM yBOJIbHEHUSI CUUTAETCS TIOCJICTHUM JIeHb pa0OThI, 32 UCKIIFOUCHUEM CITy4aeB,
KOT'J1a COTPYAHUK (DaKTUUECKH HE paboTall, HO 32 HUM B COOTBETCTBUU C TPYAOBBIM

3aKOHOAATENIBCTBOM COXPAHSIIOCh MECTO PaOOThI (JIOJKHOCTD ).

2. Ilopsinok (popMUpPOBaHNSs U BbIIAYH CBeJAeHHIT 0 TPYAOBOi 1eATEJIHLHOCTH

PadOTHHUKOB

2.1. C 1 suBaps 2020 rona MBOY «COIL Ne37» B aeKTpOHHOM BUJE BEJET U

npenoctanisieT B [lencuonnsii hona Poccun cBeneHrs o Tpya0BOM ASSTEIBHOCTH



Kax10ro pabotHuka. CBeIeHUs BKIIIOYAIOT B c€0sl TaHHBIE O MeCTe pabOThI, TPYI0BOU
(GyHKUIMH, JaTax IpUemMa Ha padoTy, MOCTOSTHHBIX EPEBO/IaX, OCHOBAHUAX U MPUUMHAX

PaCTOPKEHUS JIOTOBOPA C paOOTHUKAMH, a TAKXKE IPYTrre HEOOXOAMMbIC CBEICHUS.

Eciu corpynnuk oTkazancs oOT OyMaXHOM TpPYJAOBOW KHIDKKM W HamuUcal
COOTBETCTBYIOILIEE 3asiBJIEHUE pPabOTOAATENh JENAeT B KHUXKKE COOTBETCTBYIOLIYIO
3aMucCh, BBIJACT €€ COTPYAHHKY u uHbopmupyer o0 d3toM [leHcmonHBIN GHOH/.
Nudopmarus comepKUTCS HA HWHIWBHIYyAIbHOM JIMIIEBOM CUYETE COTPYJAHHMKA, W HE
MEHSETCS B TIPOIIECCE €ro TPYAOBOH ACATEIBHOCTH. BepHYyTh OYMaKHYIO TPYIOBYIO
COTPYJHHK HE MOXKET JIa’kKe Ha HOBOM MecTe pabotsl, (mucekMo Muntpyna ot 03.07.2020

Ne 14-2/00T-10180).

CoTpyaHukaMm, KOTOpbIE OTKA3aJlMCh OT OyMa)XHOW TpyHOBOHM, 0OsA3aHbI BBIIATH
CBEACHHUS O TPYJIOBOW JEATENbHOCTH 3a MepuoJl paboTel B 0Opa3oBaTeIbHOU
opraHuzanuu, 4. 5 ct. 66.1 TK:

— MPHU YBOJIBHEHHUH B JI€Hb MPEKPAILECHUS TPYI0BOTO JOTOBOPA;

— BO BpeMsi pabOThI HE MO3/IHEE TpeX paboumX JHEN Co JHS MOoJayuu 3asBICHUS.

B oTHOmeHMH COTPYIHUKOB, KOTOpHIE BBHIOpanu OyMakHYIO TpPYAOBYIO, TaKoOW
oOsBaHHOCTH HET, 4. 5 cT. 66.1 TK, mucemo Muntpyna Poccun ot 16.06.2020 Ne 14—
2/00I'-8465.

2.2. CoTpyaHuKu 00pa3oBaTebHON OpraHu3aliM, KOTOPbIE OTBEYAIOT 32 BEJICHUE U
npenocrasnenue B [lencuonnsiii pona Poccun cBenenunit o Tpy10BOH ACSITEILHOCTH
pabOTHUKOB, Ha3HAYAIOTCS IPUKA30M IUPEKTOPA. YKa3aHHBIE B IPUKA3€ COTPYIHUKU

JOJDKHBI OBITh 03HAKOMJICHBI C HUM moa moAIImcCh.

2.3. CBeieHUs O TPYIOBOM JEATEIBHOCTH 32 OTYETHBIM MECAIl IEPEIAIOTCS B

[TencuonnsIii pona He mo3aHee 15 yncna crnemyromero mecsana. Eciu 15 uucio mecsna



IMPUXOOUTCA Ha BLIXOHHOﬁ NN Hepa6011m”1 HpaB,Z[HH‘{HBIfI ACHb, THCM OKOHYaHHUA CPOKa

CUMTAETCS ONMVDKANIINMKA CIeAY oMM 32 HUM paOO4nii 1EHb.

2.4. PaGotomarens 00s13aH MPeJOCTaBUTh PAOOTHUKY CBEJICHHS O TPYIOBOM
JESITEeIbHOCTHU 3a MEepPHOJ] padOoThl B OpraHU3allii ClI0COO0M, YKa3aHHOM B 3asIBIIEHUU

pabOTHHKA:

+ Ha OyMa)KHOM HOCHUTEJIE, 3aBEPEHHBIE HAJJIEKAILUM CIIOCOOOM;
¢ B (popMe 3IEKTPOHHOTO JJOKYMEHTA, MOAIMMCAHHOTO YCUIICHHOU

KBTU(DUITMPOBAHHOMN 3JIEKTPOHHOM MOANUCHIO (B Cydyae ee HaIM4yusl y paboToaarens).
Cenenus o TpyJ10BOM A€ATEIbHOCTH MPEAOCTABISIOTCS:

e B IEPHO/]T pa0dOTHI HE MO3/AHEE TPEX PadOUUX JHEN CO AHS MOAAYH 3TOTO
3asIBJICHUS,

o [IPH YBOJIBHEHHU — B JICHb IPEKPAILIEHUS TPYIOBOTO AOTOBOPA.

2.5. 3asBieHne paOOTHHKA O BbIIaye CBEICHUN O TPYJOBOU ACSITEIbHOCTU
y paboToaTesnst MOKET ObITh MOIAHO B TUCbMEHHOM BHJIE€ WJIM HANIPABIIECHO
Ha 3JIEKTPOHHYIO 1outy padoronarens. [Ipu ncnonb30BaHnN 371EKTPOHHOM MOYTHI
paboTonaTesns pabOTHHUK HaIIpaBJIeT OTCKAHUPOBAHHOE 3asBJICHUE, B KOTOPOM

COJICPIKUTCS:

¢ HAMMEHOBAHUE PabOTOIATEIS;
¢ TOJPKHOCTHOE JIMIIO, HA UMSI KOTOPOTO HAIIPABJICHO 3asiBICHHUE (TUPEKTOD);
o IPOCK0A O HAIIPaBJIICHUU B (OpME IIEKTPOHHOTO IOKYMEHTA CBEICHHIA

O TPYJOBOH IEATEIHLHOCTH Y paboTOIaTENs;

¢ AJJpEC ANEKTPOHHOM MOYTHI paOOTHUKA;



¢ COOCTBEHHOpYYHas MOANMKUCH PAOOTHUKA;

e JJATA HAIIMCAHUA 3asiABIJICHUA.

2.6. B cyuae, korna B IeHb IPEKpaIieHus TPYI0OBOTO JOTOBOPA BHIAATh PpAOOTHUKY
CBEJICHUS O TPYJIOBOM IEATEIILHOCTH HEBO3ZMOXKHO B CBS3H C €r0 OTCYTCTBHEM JIMOO
OTKa30M OT MX MOJIYy4YeHUs], pab0To1aTeNb HallpaBisgeT pa0OTHUKY HX IO MOYTE

3aKa3HbIM IIMCBbMOM Ha 6YMa)KHOM HOCHTCIIC, 3aBCPCHHBIC HAJJICKAIIIUM 06p330M.
3. OcHoBHBIE nmpasa, 00513aHHOCTH U OTBETCTBEHHOCTDb COTPYAHUKOB

3.1. CoTpyaHUK UMEET IPaBO HA:

— IpeJoCTaBICHUE eMy pabOThl, 00YCIOBIEHHOMN TPYIOBBIM JI0TOBOPOM;

— paboyee MeCTO, COOTBETCTBYIOIIIEE YCIOBUIM, MPELyCMOTPEHHBIM
roCy/IapCTBEHHBIMHU CTaHJAapPTaMU OPTaHU3AIMK U 0€30MaCHOCTH TPYa;

— CBOEBPEMEHHYIO U B IIOJTHOM 00BEME BBITIIATY 3aPILIAThl B COOTBETCTBUU CO CBOCH
KBATM(PUKAIMEH, CIO)KHOCTBIO TPY/1a, KOJTMYECTBOM M KQ4€CTBOM BBITIOTHEHHOM
padoThI;

— OTJBIX, 00€CTIeYNBAEMBbIil YCTAHOBICHHEM HOPMAJIBbHOU MPOJOIKUTEIEHOCTH
paboyero BpeMeHH, MPeIOCTABICHUEM €KEHEIETbHBIX BRIXOAHBIX THEH, HepaOoumnx
MPa3THUYHBIX JTHEH, OTUIAYNBACMBIX €KETOTHBIX OTITYCKOB;

— TIOJIHYIO JJOCTOBEPHYIO MH(MOPMAIINIO 00 YCIOBUSAX TpyAa U TPeOOBAHUIX OXPaHbI
Tpy/Zla Ha pabo4yeM MecCTE;

— Ipo¢eCCUOHATIBHYIO MOATOTOBKY, IEPENOArOTOBKY U MOBBIIICHNUE CBOCH
KBaJIM()UKAIIMK B TIOPSAIKE, YCTAHOBIEHHOM 3aKOHOATENECTBOM PD;

— ydacTue B yIPABJICHUH OpraHu3aluedl B MpeayCMOTPEHHBIX 3aKOHOAaTeIbcTBOM PD
dbopmax;

— BCIACHHUC KOJIJICKTUBHBIX IICPCTOBOPOB U 3aKIIFOUCHUC KOJIJICKTUBHBIX JJOTOBOPOB U



COTJIAIIEHUH Yyepe3 CBOMX IPEJACTABUTENECH, a TakkKe Ha MH()OPMAIIUIO O BHITOJTHEHUH
KOJUIEKTUBHOT'O IOTOBOPA, COTJIAIICHHM;

— 3aIUTy CBOMX TPYJOBBIX MPaB, CBOOO M 3aKOHHBIX HHTEPECOB BCEMHU HE
3anpeleHHbIMU 3aKOHOM CIIOcO0amu;

— BO3MEIIEHUE Bpeaa, IPUIYMHEHHOTO €MY B CBSI3U C UCTIOJIHEHUEM UM TPYAOBBIX
00s13aHHOCTEH, U KOMITCHCAITIO MOPAJILHOTO Bpe/ia B MOPSJIKE, YCTAHOBICHHOM
3aKOHOJ1aTeIbLCTBOM PD;

— 00513aTeNIbHOE COLMANIBHOE CTPAaXOBaHUE B CIyUasiX, MPEAyCMOTPEHHBIX

3aKOHOJIaTEIHCTBOM PD.

3.2. COTpyIHUKH OpraHU3aIH JTOJDKHBI:
— 10OPOCOBECTHO BHITIOJIHITH CBOM TPYIOBBIC 00S3aHHOCTH, CBOCBPEMEHHO ¥ TOYHO
BBITIOJTHATH BCIO MIOPYYCHHYIO PabOTy, HE JOIMYCKaTh HAPYIIIEHUH CPOKA BBIMIOJTHCHHS
3aJIaHWM, UCII0JIb30BaTh BCe paboyvee BpeMs [0 Ha3HAYCHUIO, BO3JICPKUBATHCS OT
JCHCTBUMN, OTBJICKAIONIUX OT BBITIOJHEHHUS MPSAMBIX TPYIOBBIX 0053aHHOCTEH, COOII0IaTh
TPYJAOBYIO THCIUILINHY U [IpaBuia Tpya0BOro pacrnopsika;
— yJIy4IIaTh Ka4eCTBO pabOThI, TOCTOSHHO MOBHIIIATH CBOW MPOGEeCCHOHAIBHBIA U
KYJbTYPHBIN YPOBEHB, 3aHUMATHCSI CAMOOOPa30BaHUEM;
— OIJIEP’)KUBATh YHCTOTY | MOPSAOK Ha CBOEM pabodeM MecTe, B CITY)KEOHBIX U APYTHUX
MTOMEIICHHX, COOJII0IaTh YCTAaHOBIICHHBIN TOPSIOK XPaHCHUS JJOKYMEHTOB H
MaTepHaNTbHBIX IICHHOCTEH, COOJTI0IaTh TIOPSIOK JIETIONPOU3BOJICTBA;
— 3(PEeKTUBHO MCIIOJIB30BATh IMEPCOHATILHBIC KOMITBIOTEPHI, OPTTEXHHUKY U JIPYTOe
00opyI0BaHUE, SKOHOMHO U PAIIMOHATILHO PACX0I0BATh MAaTEPUANBI U DHEPTHIO,
WHBEHTAPh U APYTHE MaTepUATbHBIC PECypPChl, 0EPEKHO OTHOCUTHCS K UMYIIIECTBY
paboToarerns;

— coOI0/1aTh HOPMBI, MPABUJIA M HHCTPYKIIMH IO OXPAaHE TPY/a, TPOU3BOICTBEHHYIO



CaHUTAPHIO, PaBUJIa IPOTUBOIOKAPHON 0€30I1aCHOCTH;

— He pasmiamarh kKak B Poccuu, Tak u 3a pyOekoM CBE/IEHHUS, IOJyUYEHHBIE B CUITY
CITy>k€0HOTO MOJIOKEHHS U COCTABIIAIONINE KOMMEPUYECKYIO (CITy:KeOHY10) TalHy,
pacnpocTpaHeHue KOTOPOH MOKET HaHECTH Bpel paboToaaTeNto U (WIn) APYrUM
COTpYIHHUKAM;

— BBINOJIHSTH UHbIE 005S3aHHOCTH, IPEYCMOTPEHHBIE TPYI0BBIM

3aKOHO1aTeJILCTBOM PD.

3.3. Kpyr 00s13aHHOCTE#, KOTOpPBIE BHITIOTHACT KaXKIbIi paOOTHHUK IO CBOECH
CHELMATIbHOCTH, KBaJTU(UKALIUHU, TOJPKHOCTH, OIPENEISAETCS TPYAOBBIM JOTOBOPOM U

(MK) TOJKHOCTHOW MHCTPYKIIUEH.

3.4. Cotpyauuk 00s3aH BO3MECTUTh Pab0OTOATEINO MIPUUYUHEHHBIH eMy MPSMOii
nercTBUTENbHBIN yiiep0. HemomyueHnHbie 10X0/b1 (YIylIeHHas! BBIT0/1a) B3bICKAHUIO C
pabOTHUKA HE MOJIJIeXKAT.

CoTpyAHUK HECET MaTEpUAIbHYIO0 OTBETCTBEHHOCTh KakK 3a MPSIMON J€HCTBUTEIbHBIN
ymiep0, HETOCPEACTBEHHO MPUIMHEHHBIN UM pabOTOATEINIO, TaK U 3a yIepo,

BO3HUKIINK y paboTOaTENs B pE3yIbTaTe BO3MENIECHUS UM yIIepOa HHBIM JIUIIaM.
4. OcHoBHBIE TIPaBa U 00S13aHHOCTH padoToaaTesi

4.1. PaboronaTens UMEET MpaBo:
— 3aKJII0YaTh, U3MEHSATH U pacTOPraTh TPYAOBbIE JOTOBOPHI C pAOOTHUKAMU B TIOPAJIKE U
HA YCJIOBUSX, KOTOPBIE YCTAHOBJICHBI 3aKOHOAATEIHCTBOM PD;
— BECTHU KOJUIEKTUBHBIE IEPErOBOPHI U 3aKIH0YATh KOJJIEKTUBHBIE JJOTOBOPHI;
— TIOOMIPATH PAOOTHUKOB 3a TI0OPOCOBECTHBIN 3 (DEKTUBHBIN TPY/I;
— TpeOOBaTh OT COTPYAHUKOB UCIIOJHEHUS UMHU TPYIOBBIX 003aHHOCTEN U OEPEKHOTO

OTHOUIEHUS K UMYIIECTBY paboToAaTels U Apyrux paboTHUKOB, coOmtonenus [IpaBun



TPYZOBOI'O paclopsika OpraHu3alim;

— IPUBJIEKATh COTPYIHUKOB K JUCLUIJIMHAPHON U MaTepUaIbHOW OTBETCTBEHHOCTH B
MOPSJIKE, YCTAHOBIIEHHOM 3aKOHOATENBCTBOM PD;

— IPUHUMATh JIOKAJIbHbIE HOPMATUBHBIE aKThI;

— co37aBaTh 00beAUHEHUS padOTOIaTENEH B LIEJIAX MPEICTABUTENbCTBA U 3ALUTHI

CBOHMX MHTCPCCOB U BCTYIIATh B HUX.

4.2. PabotonaTenb 00s13aH:

— coOTI0/1aTh 3aKOHOIATENBCTBO O TPY/IE, TOKAITbHBIC HOPMATUBHBIC aKThI, YCIOBUS
TPYIOBBIX IOTOBOPOB;

— TIPEIOCTABIIATh COTPYAHUKAM paboTy, 00yCIIOBICHHYIO TPYAOBBIM JOTOBOPOM;

— TIPaBUJILHO OPTaHU30BBIBATH TPY/ pA0OTHUKOB Ha 3aKPEIJICHHBIX 32 HUMH Pab0vInX
MecTax, 00ecreunB HEOOXOUMBIMH MPUHAIC)KHOCTIMH U OPTTEXHUKOM, CO3/1aBast
3JI0pOBbIE U 0€30IacHbIE YCIOBUS TPYa, COOTBETCTBYIOIIUE MPAaBHUIIaM 10 OXpaHe TPy
(TexHuke 0€30MacHOCTH, CAHUTAPHBIM HOPMaM, TPOTUBOIIOKAPHBIM MTPABUIIAM);

— obOecreunBaTh CTPOToe COOIIIOICHHE TPYI0BOM TUCIUILTAHEI, OCYIIECTBIISATH
OpraHU3alMOHHYI0 PabO0Ty, HAIPABJICHHYIO Ha YCTPAHEHHE MTOTEPh pab0Yero BpeMEHH,
MPUMEHSTH MEPhI BO3ICUCTBHS K HAPYIITUTEISIM TPYAOBOU JUCITUTUTHHBL;

— co0I0/1aTh OTOBOPEHHBIC B TPYIOBOM JI0TOBOpE, [lomoskeHnu 06 omiate Tpyaa u
[TonoxeHnuu o MpeMUPOBaHUH YCIOBHS OILJIATHI TPY/IA, BbIIaBaTh 3apIlIaTy HE PeXke ueM
7IBa paza B MECHII.

3apaboTHasi 1miaTta 3a MepByIO MOJOBUHY MecAIla BhIIIaurBaeTcst 20-To 9uciia Kax10ro
MecsIIa, a 3apab0THAs IJIaTa 32 BTOPYIO MOJOBUHY MECsIa BRIIIAYMBACTCS 5-TO YnCiia
KQKJIOTO MECSIIa, CIEYIONIEro 3a pacyeTHhIM. B cirydasix korga yka3zaHHBIE Ynciia
MIPUXOIATCS Ha BBIXOAHBIC WIIH MPA3THAYHBIC IHU, THSIMH BBITUIATHI 3aPIUIATHI CIIETYET

cuuTaTh pabouue JHU, HEMOCPEACTBEHHO MPEAIICCTBYIONINE BBIXOAHBIM (MPa3HUYHBIM )



JTHSIM;

— CIIOCOOCTBOBATH MOBBIIICHUIO KBATU(GUKAIIMN COTPYIHUKOB U COBEPIIICHCTBOBAHUIO
uX Mpo¢eCCHOHATBHBIX HABBIKOB ITyTEM HAIIPABJICHUS HA KyPChl U TPCHHUHTH;

— obecrnieunBaTh OBITOBBIC HY XK/l pAOOTHUKOB, CBSI3aHHBIC C HCTIOJITHCHUEM UMU
TPYJIOBBIX 00sI3aHHOCTEMH;

— OCYIIECTBIISThH 0053aTeIbHOE COIMMMAIEHOE CTPAXOBAaHUE COTPYTHUKOB B IMOPSIKE,
YCTaHOBJICHHOM (he/IepaIbHBIMU 3aKOHAMU;

— BBITIOJIHATH HHBIE 00S3aHHOCTH, IIPEAYCMOTPEHHBIC TPYI0BBIM

3aKOHOJ1aTeILCTBOM PD.
5. MarepuajibHasi OTBETCTBEHHOCTb padoToaaTeJisi nepea padoTHUKOM

5.1. MarepuanbHast OTBETCTBEHHOCTb paOOTOATEINISI HACTYIAET B CIIydae
NpUYUHEHMS yiiepOa pabOTHUKY B pe3yJIbTaTe BUHOBHOT'O IPOTUBOIPABHOIO OBEICHUS
(mevicTBUil i O€31EUCTBUS), €CIIM MHOE HE TTpeaycMoTpeHo TpyaoBsiM kojiekcom PO

HWJIM NHBIMH (I)eI[epEU'IBHBIMI/I 3aKOHaMU.

5.2. Paboronarens 00s3aH BO3MECTUTh pAa0OTHUKY HE TTOJTYUYECHHBIA UM 3apaboTOK

BO BCCX ClIyHasAX HEC3aAKOHHOI'O JIMIIICHUA pa6OTHI/IKa BO3MOKHOCTH TPYAUTHCH.

5.3. PaGoTonarens, NpUYMHUBIINK yIIEpO UMYIIECTBY COTPYAHHUKA, BOSMEIIACT
3TOT y1iepO B oJHOM o0beMe. PazMep yuiepba HCUUCSETCS 0 PHIHOYHBIM LIEHAM,
JIEHCTBYIOIIUM Ha JeHb Bo3MelleHus yiiepoa. [Ipu coracuu paboTHHKA yiIepO MOXKET

OBITH BO3MEILICH B HAType.

5.4. Ilpu HapyuieHu paboTOaTeNIeM YCTAHOBIIEHHOTO CPOKA BBITLIATHI 3apILIATHI,
OIUIAThI OTIYCKA, BBIIUIAT MIPU YBOJIBHEHUU U APYTUX BBIIUIAT, TPUUUTAIOIIMXCSA

COTPYJHUKY, paboTOo1aTeNlb 00513aH BHITUIATUTH UX C YIJIATON MPOILIEHTOB (JIEHEKHOU
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KOMIIEHCcaluK) B pa3mepe He Huke 1/150 neiicTByroleit B 3T0 BpeMst KIIFOUE€BOM CTaBKU
LenTtpanbHoro 0anka P® OT HEBBIIUIAUEHHBIX B CPOK CYMM 3a KaX/IbIH J€Hb 3aJI€PKKU
Ha4yMHas CO CIAEAYIOLIEro JHs MOCIE YCTAHOBIECHHOTO CPOKA BBIIUIATHI 11O ACHD

(1)3,KTI/ILICCKOFO pacdcTa BKIIIOYUTCIILHO.

MopanbsHbIil Bpell, IPUUNHEHHBIN COTPYIHUKY HEITPABOMEPHBIMH JEHCTBUSIMU MU
Oe3aeiicTBueM paboToaaresns, BO3MeNaeTcs paboTHUKY B IEHEXKHOU opMe B pazMepax,

OTIPEJIEISIEMBIX COTJIAIIICHUEM COTPYIHUKA M pabOTOAATEINS UITH CYJIOM.
6. Pexxum paGoyero BpeMeHH U BpeMeHH OT/bIXa

6.1. B opranuzanuu ycTaHaBIMBaeTCA MATUIHEBHAS paboyas Heaens

IPOAOLKUTEIBHOCTHIO 40 4acoB ¢ IByMs BBIXOJHBIMU JHSIMH (CyO0O0Ta U BOCKPECEHBE).
Bpewms nauana pa6otel — 8:00. Bpemst okonuanust pa6otsr — 18:00.

[Ipy yxXyAlIeHUH SHUJEMHOJOTHYECKONM CHUTyalluM W PUCKE 3apakeHus
KOpOHABHUPYCHOM MH(DEKIMEeH paboTo1aTelNb BIpaBe MEpPeBECTU PAOOTHUKOB OTACIIbHBIX

CTPYKTYPHBIX TTOAPA3CICHUN Ha TUCTAHITMOHHBIN PEKUM pabOTHI.

[To nmpukazy pyKOBOAMUTESI OpTraHU3AIMK NPU HATMYUU TPOU3BOICTBEHHOM
HEO0OXOJIMMOCTH, MO JOKIATHON pyKOBOAUTEIISI OTeNa (CIIy>KObI), COTIACOBAaHHOM C
PabOTHUKOM, K OTJCIBHBIM COTPYIHUKAM MOXET MPUMEHSITHCSI CYMMHUPOBAHHBIN yUeT
paboyero BpeMeHH, C TEM YTOOBI ITPOIOJDKUTEILHOCTh pa00Yero BpEeMEHH 3a YUETHBIH
nepuoy (KBapTal) He MpeBbIlajia HOPMaJbHOTO uKciia pabounx yacoB. Kareropuu
COTPYJHHUKOB, K KOTOPBIM MOXKET MMPUMEHATHCSI CYMMHUPOBAHHBIN y4eT pabodero

BPEMEHHU, MPUBEECHBI B IpHIokKeHUH 1 K ykazanHbIM [IpaBunam.
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[To mpuka3y pyKkoBOAUTEIS OpraHU3a|H [IPU HAJIMYUU POU3BOJACTBEHHON
HEOOXOAMMOCTH, I10 JI0KJIaJHOI0 PyKOBOJUTENS OTAENA (CIy>KOBbI), COrJIACOBAaHHOM C
pabOTHUKOM, OT/IEIbHBIE COTPYIHUKH MOTYT SMU30AMUECKU MPUBIIEKATHCS K
BBITIOJIHEHUIO CBOMX TPYJIOBBIX (DYHKIIMI 3a IIpe/ieslaMy yCTAHOBJIEHHOM JI1 HUX
MPOJIOJKUTEILHOCTH paboyero BpeMeH! (HEeHOPMUPOBAHHBIN pabounii neHb). [lepeuens
JOJHKHOCTEHN COTPYAHUKOB, /Ul KOTOPBIX MOKET ObITh YCTAHOBJIEH HEHOPMHUPOBAHHBIN
pabounii IeHb, IPUBEACH B IPUIOKEHNH 2 K yKa3aHHbIM [IpaBuiam.
HenopmupoBaHHbIi pabounii IeHb HE YCTaHABIMBAETCA AJI COTPYIHUKOB, KOTOPHIM

YCTaHOBJIEH HETIOJIHBIA pab0YMil 1€Hb.

[1o >xenaHuio COTPYAHHUKA M COTTIACOBAHMIO C pabOTOaTENIEM COTPYIHUKY MOXKET
OBITh YCTAHOBJIEH PEKUM HEIIOJIHOIO paboyero BpeMeHu (HEMoJIHbIN pabounii 1eHb,
HernouHas padouas Henens ). [Ipu 3ToM HenoiHbIi pabounii J€Hb MOKET OBITh pa3/ieieH

Ha 94aCTH C YUYCTOM MOKEIaHUM COTPYAHHKA U IIPOHU3BOJACTBCHHBIX IIGJICfI.

[Ipu ycTaHOBICHUHN HEMOJHOTO Pabovyero BpeMeHH OCpEMEHHBIM KEHIIIHAM,
OJIHOMY U3 pojauTenel (oneKkyHy, NOneYnTeNnt0) peoeHka B Bo3pacte 10 14 net (pedeHka-
MHBAJIH/IA B BO3pacTe 10 18 JeT) Wim COTpyIHUKY, KOTOPBIH YXaKUBAeT 32 OOJIHHBIM
YJICHOM CEMbHU, BpEMs Hadaia, OKOHYaHUS pabOThI, a TAKXKE TIEPEPHIBOB B paboTe

YCTaHaBJIMBACTCA C YyUCTOM MOKEJIaHUM COTPpYAHHUKA.

6.2. O6eneHHbIi mepepbiB — oauH yac (B nepuoa ¢ 13:00 mo 14:00). B npyroe
BpeMs 00C/ICHHBIH ITepephIB UCIIOIL30BaTh HE pa3peliaeTcs. YUeT Hadana U OKOHYaHUS
00€ICHHOT'O TIEpePhIBa OCYIICCTBIIICTCS PYKOBOAUTEISAMHU CTPYKTYPHBIX MOAPa3IeIACHHH
1 BECTCS C TIOMOIIBIO CUCTEMbI aBTOMAaTHYECKOT0 KOHTPOJIS BpeMeHu. [lepepriB He
BKJTFOUAETCsI B pabodee BpeMs U He orurauuBaeTcs. COTpyTHUK MOKET UCTIOIb30BaTh €T0

10 CBOEMY YCMOTPEHUIO U Ha 3TO BpeMsl OTIYUHUThCS ¢ padoThl. Eciiu mo yciaoBusim
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pa6OTBI IMpCao0CTaBJICHUC O6€IICHHOFO nepepbiBa COTPYAHUKY HCBO3MOKHO, TO I10
I[MPUKAa3y pYKOBOAUTCIISL OpraHrn3aliii OH oOecrneunBaeTcss MECTOM HJIsL OTABbIXA U ITPpUCMaA

MUY B pabodee BpeMs.

OO0eneHHbIN TIEPEPHIB HE TPEAYCMOTPEH ISl COTPYTHUKOB, MPOJAOHKUTEIEHOCTh

pabouero faHs (CMEHBI) KOTOPBIX COCTaBIsET 4 yaca U MEHeEe.

6.3. HakanyHe Hepabouux Npa3HUYHBIX JHEW MPOJAOIKUTEILHOCTh pabouero aHs

COKpAIIIAETCA HAa OJIMH Yac.
Hepabounmu npa3gHudHbIME JHIMH B Poccutickort denepanyu siBISIOTCS:

«1-6 u 8 sHBapst — HOBOTOJJHHE KAHUKYJIBI;

o7 saBapsi — PoxxnectBo XpHUCTORO;

+23 depans — Jlens 3anutHuka OTEUeCTBA;

« 8 MmapTa — MexxnyHapOIHbIH JKEeHCKUH JI€Hb;
1 mas — [Ipa3gnuk Becubl u Tpyna;

<9 mas — Jlens [1o0epr;

+12 nrons — Jleas Poccuu;

+4 HOs10ps1 — JleHb HApOIHOTO €TMHCTBA.

HpI/I COBITAJICHUH BBIXOAHOI'O U IIPA3JHUYIHOI'O ,HHCﬁ BI)IXOI[HOﬁ ACHBb IICPCHOCHUTCA

Ha CIEAYIOUMI MOCe IPa3JHUYHOTO PabOUnil 1EHb.

6.4. Yuer paGouero BpemeHH BesieTcst cekperapeM. CekpeTapb BeIeT TaKxKe
KOHTPOJIbHBIN y4ueT Hanuuus (OTCYTCTBHSI) COTPYJHUKOB Ha paboYnX MecTax B pabouee

BpeMs. YueT pabodero BpeMEeHH BEJIETCA CeKpeTapeM B Tadesie yuera pabodero
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BPCMCHH, B KOTOPOM CKCIHCBHO OTPAXKACTCA KOJINYCCTBO OTpa6OTaHHI>IX qaCoB (,Z[Heﬁ)

COTPYJHUKaMU OPTraHU3aLHH.

6.5. [lo Hagana paboTHI KaXk/Iblil COTPYAHHUK JOJDKEH OTMETUThH CBOM MPHUXOJ Ha
paboTy, a 10 OKOHYaHUH — YXOJI C IOMOIIIbIO CUCTEMbI aBTOMAaTHUYECKOI'O KOHTPOJISI
BpeMeHH. OTCYTCTBHE TaKUX OTMETOK 03HA4YaeT HESABKY Ha paboTy, KOTopas IpU

OTCYTCTBHUH YBAKUTCIIbHBIX IIPUYWH HCABKHU HC OIJIAYNUBACTCH.

6.6. PaGota BHe pabouero mecta (TIOCEIICHHE YUPESKACHUIN U TPETPHUITHIA,
KOMAaHIUPOBKH ) IPOU3BOIUTCS 110 PA3pEUICHUIO HETIOCPEICTBEHHOTO PYKOBOTUTEIIS
COTpYIHHKA, BPEMS OTCYTCTBHUS OTMEYAETCs B )KypHaJIe y4eTa KOMaHIupoBoK. [Ipu

HapYILIEHUHU 3TOTO MOPSAKA BPEMSI OTCYTCTBHUSI SIBISIETCS] HESIBKOM Ha padoTy.

6.7. CoTpyaHHKaM MpPeJOCTaBISIOTCS €KETOIHbIE OTIyCKa C COXpaHEHHEM MeCcTa

paboThI U cpesiHero 3apaboTKa.

[Tpo10KUTETEHOCTE €KETOHOTO0 OCHOBHOTO OIIAYMBAEMOT0O OTITyCKa — 28
KQJICH/IAPHBIX JTHEM.
[Tpu 3TOM OTIYCK MOKEH OBITh HCTIOIB30BaH HE MO3/IHEee 12 MecsieB mocie
OKOHYaHHUS TOT0 paboyero rojia, 3a KOTOphIil oH mpegoctanisercs. Hepabouue
Mpa3IHUYHbIC THU, TPUXOSIIHECS HA TIEPUOJ OTITYCKa, B YUCJIO KaJleHIApHBIX JHEU
OTIYCKa HE BKJIIOYAIOTCA. TakKe B UMCIIO KAJICHAAPHBIX JHEN OTIIyCKa HE BKIIFOUAETCS
Nepuoj BpEMEHHON HETPYA0CIOCOOHOCTH COTPYIHUKA MPY HATMYUU OOJIbHUYHOTO
mucta. CoTpyIHUKaM ¢ HEHOPMUPOBAHHBIM pa0OYUM THEM MTPEIOCTABISAETCS
€XKETOJIHbIN JIOTOJIHUTEIbHBIN OIIAYUBAEMBIN OTITYCK, IPOJOJIKUTEIIBHOCTh KOTOPOTO

COCTaBJIAAIOT TPH KAJCHIAPHBIX JTHA.
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6.8. IIpaBo Ha UCTIOJIb30BaHUE OTITYCKA 3a MEPBBI IOl padOTHl BOBHUKAET Y
COTPY/AHMKA MO UCTEYSHHUH IIECTHU MECALIEB €0 HEMPEPHIBHOW PabOThI B OpraHU3aI|H.
OTnyck 3a BTOpOH U MOCJEIYIOIINE 06l pa00THl MOKET MPEJOCTABIATHCS B J1I000€
BpeMs paboyero rojia B COOTBETCTBUU C OUEPETHOCTHIO MPEJOCTABIICHUS €5KETOTHBIX

OIVIAYMBAEMBIX OTITYCKOB (rpa)KOM OTITYCKOB).

OuyepeHOCTh MPEOCTABICHHS OTITYCKOB (rpaduK OTIYCKOB) yCTaHABIMBAETCA
paboTojiaTenieM ¢ y4eTOM MPOU3BOACTBEHHOM HEOOXOIMMOCTH | MOYKEJIaHUH

COTPYJHUKOB.

6.9. I1o cornameHno MeXIy COTPYIHUKOM U pabOTOATEIEM €KETOHBIN
OIJIAYMBAEMBIN OTITYCK MOXET OBITh pa3zesieH Ha yacTH. [Ipu s3Tom xoTs Ob1 0J1HA U3
YyacTel 3TOro OTIycKa J0JKHA ObITh HE MeHee 14 kaneHaapHbIX qHed. OTIyCK HE MOKET
OBITh PEAOCTaBIEH PAaOOTHUKY TOJIBKO HA BBIXOJIHBIE JIHHU, TO €CTh Ha Cy0OOTY U

BOCKPECEHBE.
B ynoGHoe BpeMsi OTITyCK IPEeI0CTaBIISAETCA:

« paOOTHUKAM, HMEIOIIUM TpPeX U OoJiee aeTel B Bo3pacTe A0 12 jeT;

¢ HECOBEPILICHHOJIETHUM;

¢ POJIUTENSAM, IPUEMHBIM POJIUTENSIM, OTIEKYHAM HJIA MONIEYUTEISIM, KOTOPbIE
BOCITUTHIBAIOT peOCHKa-MHBAJINAA B Bo3pacte 10 18 ser;

o COTPYJIHUKAM, KOTOpbI€ HarpaxaeHbl 3Hakamu «lloueTHsiit noHOp Poccun» u
«ITouetnsiii foHop CCCP»;

« OEpeMEeHHBIM Tepe] UM TIOCIIE OTIYCKa 110 OEPEMEHHOCTH U poAaM U (KJIn) 1o
OKOHYaHHUH OTITYCKa IO yXOAYy 3a peOECHKOM;

o CyNIPYTy, KOTOPBI XO4ET BOCIIOJIB30BATHCS OTILYCKOM BO BpEMS OTITyCKa 10

OEpEMEHHOCTH U POJAaM €ro JKEHBI;
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o CYIIPYTY BOEHHOCITY>KAIlIeTO, KOTOPBIA XOUET YHUTH B OTITYCK OAHOBPEMEHHO C
OTILyCKOM JPYIroro Cynpyra;

o yyacTHUKaM Benukoit OTe4ecTBEHHOM BOMHBI, MHBAJIM/IAM BOHBI, BETEpaHAM
00€EBbIX JIEUCTBHIL, B TOM YHCJIE TTOJTYYUBIIMM UHBAIUIHOCTD;

« reposim Coetckoro Coro3a, reposiMm Poccuu, noyHsIM KaBajiepaM OopAcHa
CnaBsr;

o reposim Connanuctraeckoro Tpyna v monHbIM KaBasiepam opaeHa TpyaoBoit
Cnassl;

o COTPYJIHUKAM, KOTOPBIE MOJYYMIN WIH [IEPEHECIH JTyUeBYIO O0JI€3Hb U Jpyrue
3a00JIeBaHus, KOTOPBIE CBSI3aHbI C palalueil BCIEICTBUE YEPHOOBLIBCKOM
KaTacTpo(bl WU C padOTaMHU MO JIMKBUJALUY €€ IMOCIEACTBUI, HHBAJINIAaM BCIIEICTBUE
YepHOOBUTLCKON KaTacTpodbl, y4aCTHUKAM JTUKBUAALMH KaTacTpOQBbI;

o COTPYIHUKAM, KOTOpPbIE MPETEHIYIOT Ha OTITYCK 3a MEPBbIN pabouuii roji, mpu
HaMEPEeHUU paboToAaTeNs BKIOYUTh X B Tpaduk;

 OTHOMY U3 paboTaromux B paiionax Kpaitnero CeBepa v mpupaBHEHHBIX K HUM
MECTHOCTSIX POJAUTENICH (ONEKYH WM MOMEUYUTENb), KOTOPBIA COMTPOBOXKIAECT peOCHKa B
BO3pacte 10 18 JeT ans nocTyIsieHus: B 00pa3oBaTesIbHOE YUPEXKICHUE CPETHETO WU

BBICHICTO HpO(l)GCCI/IOHaJIBHOFO O6p330BaHI/IH, PaCIIOJIOKCHHOC B I[perﬁ MCCTHOCTH.

OT3bIB pabOTHUKA U3 OTITYCKA JIOIYCKAETCs TOJBKO € €ro COrJlacus U Mo NpUKazy
PYKOBOJCTBA opranusanuu. Hemcnosb3oBaHHas B CBSI3U C 3THM 4acTh OTIIYyCKa JOJDKHA
OBITH MTPEeOCTaBIIEHA IO BBIOOPY COTPYAHHUKA B yA00HOE JIJIsl HErO BpEMs B T€UEHUE
TeKyI1ero pabodero roja Uiu NpUcoeIMHEHa K OTIYCKY 3a CIeIyIOIIMi padounii roJ.
IIpu yBOJIBHEHUYU COTPYIHUKY BBIIIJIAUMBACTCS JICHEKHAsI KOMIICHCALUA 32
HEHUCII0JIb30BAaHHBIN OTIYCK, WJIK IO €r0 MUCbMEHHOMY 3asIBJICHUIO HEUCIIOJIb30BaHHBIM

OTIIYCK MOJKCT OBITH IMPCAO0CTABJICH C MMOCJICAYOUNIMM YBOJIbHCHHUCM.

16



6.10. [To cemeitHBIM OOCTOATENHCTBAM U APYTHM YBAKUTEIBHBIM MPUYUHAM
COTPYAHHKY TIO0 €r0 MMCbMEHHOMY 3asiBJICHUIO MOXKET OBITh MPEIOCTaBJIEH OTIYCK 0e3
COXPaHEHMS 3apIUIAThI, TPOJIOJKUTEIBLHOCTS KOTOPOTO ONMPEIEIAETCS O COrIalleHUIO

MEXIY COTPYJHUKOM U pabOTOIaTEIeM.

6.11. CoTpyiHUKH, yCHIEITHO 00yYaronIrecs B By3ax, MMEIOIINX TOCYAapCTBEHHYIO
aKKpeIUTalHIo, 110 3a04YHOW MJIU BedepHel popmaM 00ydeHus, UMEIOT MPaBo Ha
JIOTIOJIHUTENbHBIE OTITYCKA C COXPAaHEHHEM CPEIHETO 3apab0TKa B COOTBETCTBUU C

TpynoBsiM KogeKkcoM PO.
7. Ucnonib30BaHue Tej1e(D)OHOB B OPraHU3alNH

7.1. COpr,Z[HHKaM AJIA UCITOJIb30BaHUA B IIPOU3BOJACTBCHHLBIX LCTIAAX MOTYT

BBIZIABATHCS MOOWITHHBIC TEIC(HOHBI.

7.2. Cueta 3a yCIIyTH CBSI3U 110 MOOWJIBHBIM TeNle()OHaM MPH UCTIOJIb30BaHUN

TCJIC(i)OHOB B IIPOU3BOJACTBCHHLBIX LCIAX COTPYAHHUKAMHA OILIAYHMBAIOTCA pa6OTOI[aTeJIeM.

7.3. B ciiyqae yrepu MoOMIBHOTO TeedoHa COTPYIHUK caM oOecTieunBaeT ce0s

CPEJICTBOM CBS3H.

7.4. B nensx cokpauieHus 3atpaT Ha TeJe(OHHbIE IEPErOBOPbI COTPYIHUK
OpraHu3aliy JOJIKEH:
— UCIOJIb30BaTh AJIEKTPOHHYIO IIOYTY KaK OCHOBHOE cpencTBO o0mmeHus. Tenedon
UCIIOJIb3YETCS
B CJIy4asiX SKCTPEHHON HEOOXOIMMOCTH;
— 3apaHee IPOAYMbIBaTh CBOM pa3roBoOp, MOATOTABINBATH TEMbI JJIs1 OOCYKICHHUS.

JUINTEIBHOCTh
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Tee(OHHOr0 pa3roBopa He MOKET MpeBbImath 10 MUHYT;

— HCII0Jb30BaTh SMS-coo01enus;

— MpY HAXOXKICHUHU Ha TCPPUTOPHH OPraHU3aIMH IS [IEPETOBOPOB MCIIOIH30BATh
oucHbIC

TeaeOHBI.
8. Omnara Tpyaa

8.1. 3apaboTHas rata pabOTHHKA B COOTBETCTBUU C JICHCTBYIOIIEH B OpraHU3aIHH
CUCTEMOU OIUIaThl TPyJa, 3akperuieHHo# B [lonoxxenuu o0 omaTte Tpy/ia, COCTOUT U3

JOJDKHOCTHOI'O OKJIaaa.

8.2. Pa3zmep NOKHOCTHOTO OKJIa/Ia yCTAaHABIMBAETCS HA OCHOBAHUH IITATHOTO

paciuCanuAa OpraHmu3alnuu.

8.3. B cootBetcTBUM co cTatbeii 136 TpymoBoro koaekca PO 3apaboTHas miata
BBITUIAYMBAETCS paOOTHUKAM HE MEHEe JBYX pa3 B Mecsll. 3a NEPBYIO MOJOBUHY MecsIa
3apIuiaTa BRIIUIAYUBACTCS MTPOTOPITHOHAIBHO 0TpaboTaHHOMY BpemMeHu 20-To Juciia
TEKYIIETO MecsILla, 32 BTOPYIO MOJOBUHY MecsIa MPOMOPHUOHAIBHO OTpabOTaHHOMY

BpPCMCHH — 5-ro yncna MECALla, CICAYIOMICTO 3a paCuUCTHLIM.

8.4. HpI/I COBIIAACHUH OHA BBIIIJIATHI C BBIXOJHBIM HJIN Hepa60‘-II/IM npasaHUIHbIM

JHCEM BbIILJIaTa 3apa60TH01“4 IJIaTbI IPOU3BOJUTCA HAKAHYHE 3TOI'O JTHA.

8.5. PaGoTHHKaM, TPUHSTHIM Ha PaboTy ¢ 1-T0 10 5-¢ uncio (BKIFOYUTEIIBHO)
MecsIa, 5-ro 4uciia Mecsia npruemMa Ha padoTy BBIIJIAYMBACTCS 3apIuiaTa B pa3mepe,
MPOTOPITMOHATIEHOM (haKTHUECKH OTPaObOTaHHOMY BPEMEHHU B MIEPHO/I C IaThI pUeMa Ha

paboTy 1o 4-e 4nuciio (BKIFYUTEIBHO).
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OcraBmiasics 4acTh 3apIUIaThl 32 MEPBYIO MOJIOBUHY MeEcsIa IpruemMa Ha padoTy
BblIUTaunBaeTcs 20-To yuciia Mecdla npueMa Ha paboTy B pa3Mepe, MpOonopUUOHAIBHOM

(dakTHYecKn 0TpabOTaHHOMY BPEMEHH B MEPUOJ € 5-T0 1o 15-¢ uncio (BKIIOYUTENBHO).

3apaboTHasi 1jiaTa 3a BTOPYIO MOJIOBUHY MeECsIa TpruemMa Ha paboTy BBIIIAYUBACTCSA

5-T0 YKCIIa Mecsla, CIEAYIONIEro 3a MecAleM IprueMa Ha padoTy.

Haunnas ¢ mecsna, cieayroniero 3a MecsieM npuemMa Ha paboty, 3apaboTHas miaTta
paboTHUKaM, IPUHATHIM Ha paboTy ¢ 1-ro mo 5-e 4ucio (BKIOUYUTEIBHO),

BBITIJIAYMBAETCS B OPSIAKE, YCTAHOBJIEHHOM ITyHKTOM /.5 HacTosimux [IpaBui.

8.6. PaboTHuKaM, MPUHATHIM Ha paboTy ¢ 6-ro mo 15-¢ unciio (BKIIOYUTEILHO)
Mmecsa, 20-ro yrcia Mecsiia mprueMa Ha padoTy BBIIJIAYMBAETCS 3apIuiaTa B pa3Mepe,
PONIOPITMOHATIEHOM (haKTHYECKH OTPabOTaHHOMY BpEMEHU B IEPHO/T C JaThl preMa Ha

paboty mo 15-e yucio (BKIIOUUTETHHO).

3apaboTHas 1iaTa 3a BTOPYIO MOJOBUHY MecsIla prueMa Ha padoTy BHITUIAYNBACTCS

5-T0 4Kclia Mecsla, CISAYIONIEro 3a MecalleM IpruemMa Ha padoTy.

8.7. PaGoTHHUKY MOXET ObITh BBIIJIaYEHA TIPeMHUs B pa3mepe 10 50 mpoiieHToB

OKJIaJa Mpy COOJIIO/IEHNH YCIOBHH U MOPsi/iKa, ycTaHOBJIeHHOrO Ilonokenuem o6 orutare

TpyZa.

8.8. PaboTHHKaM, KOTOPHIM YCTaHOBJIEHA COKpPAILIEHHAS MMPOIOKUTEIbHOCTh
pabouero BpeMeHH, oIuIaTa TpyAa MPOU3BOJIUTCS B pa3Mepe, MPeayCMOTPEHHOM IS
HOPMAaJIbHOUN MPOJIOHKUTEILHOCTH Pab0UYEro BpeMEHH, 3a UCKIIOUEHUEM PAaOOTHUKOB B

Bo3pacTte 10 18 mer.
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8.9. PaboTHukaM B Bo3pacTe j0 18 nmeT Tpy1 orutaunBaeTcs ¢ y4eTOM COKpaIleHHOM

MMPpOAOJIZKUTCIIBHOCTH pa6OTBI.

8.10. B ciyuae ycraHoBieHHs paOOTHHKY HEMOJIHOTO pabodyero BpeMeHH OIuIaTa

Tpy/la IPOU3BOJAUTCS MIPOTIOPIIMOHAIBHO OTPAOOTAHHOMY UM BPEMEHHU.

8.11. 3apaboTHas maTa BRIILUIAYMBACTCA PAOOTHHUKY B MECTE BBITIOJTHEHUS UM
paboThI OO MEPEBOUTCS B KPESTUTHYIO OpraHU3AIINIO, YKa3aHHYIO B 3asBJICHUU
paboOTHHKA, HAa YCIOBHIX, ONPEICICHHBIX KOJUICKTUBHBIM JOTOBOPOM WIIH TPYIOBBIM
I0TOBOpOM. PaOOTHHK BITpaBe 3aMEHUTh KPEAUTHYIO OPTaHU3AIMIO, B KOTOPYIO JI0JKHA
OBITH MepeBeicHa 3apadoTHas IJ1aTa, COOOIIMB B MUCEMEHHOM opme paboTomaresnto 0o
M3MEHEHUH PEKBU3HUTOB IS IEpEBO/Ia 3apaboTHOM IIIaThl HE Mo3Hee YeM 3a 15

KaJICHJIAPHBIX THEH 10 JHS BHITLIATHI 3apa00THOM TIATHI.
8.12. Omarta oTiycka MpOU3BOUTCS HE TIO3AHEE YeM 3a TPH JIHS JI0 €T0 HaJaja.

8.13. PaGoTonmarens ¢ 3apabOTHOM IJIaThl PAOOTHHUKA TIEPEUUCTISET HAJIOTH B

pasMepax v Mopsake, MpPeayCMOTPEHHBIX JEHCTBYIOIUM 3aKOHOAATEILCTBOM PO.

8.14. B nepuop orcTpaHeHust OT paboThI (HeIONyIleHUs K padoTe) 3apaboTHAas
riata pabOTHUKY HE HAUMCISIETCS, 32 UCKIIOUYEHUEM CITy4aeB, MPeyCMOTPEHHBIX
Tpynossim koniekcom P® wnu unbiMu (eaepanbHbIMU 3aKkoHaMU. K HUM OTHOCHTCS

OTCTpaHEHHUE OT PabOThI:

* B CBsI3U ¢ TyOepKyse30M O0JIbHBIM TyOepKyie3oM. Ha nepuon oTrctpanenus
pabOTHUKAM BBIAAIOTCS TIOCOOUS 110 TOCYIaPCTBEHHOMY COIIMAIbHOMY CTPaXOBaHHMIO;
e B CBSI3U C TEM, UTO JIULIO SIBJISIETCS HOCUTEJIEM BO30yAUTENeH NH(PEKIIMOHHBIX

3a00JIeBaHUIN U MOXET SIBUTHCA HCTOYHUKOM PAaCIPOCTPAHEHUS HH(PEKIIMOHHBIX
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3a00JIeBaHUH M HEBO3MOXKHO TMTepeBeCcTH paboTHHKA Ha pyryro paboty. Ha mepuon
OTCTpaHeHUs PaOOTHUKAM BBITIJIAYMBAETCS ITOCOOME IO COMATILHOMY CTPaXOBAHMIO;
¢ B CBSI3U C HETIPOXOXKJECHUEM OOYUCHUS U MPOBEPKH 3HAHUIA U HABBIKOB B
o0JlacTu OXpaHbl TPYAa;
e B CBSI3U C HETIPOXOXKIACHUEM 0053aTEIILHOTO TTPEABAPHUTEILHOTO WITH
NIEPUOMUYECKOTO MEIUIIMHCKOTO OCMOTpa (00ceIoBaHus) He 10 BHHE paboTHHKA. B
TaKOM CITy4ae MIPOU3BOIUTCS OIUIaTa 3a BCe BPeMs OTCTpaHEHHUs OT paboTHI Kak 3a

MIPOCTOM.

8.15. Ilepeuncnenue mocodus Mo 6€PEeMEHHOCTH U POJiaM, €IMHOBPEMEHHOTO
MOCOOUS KEHIIIMHAM, BCTABITUM Ha yYeT B MEIUITMHCKIE OPTAHU3AIIMN B PAaHHUE CPOKH
OCpEeMEHHOCTH, ¢IMHOBPEMEHHOT'O ITOCOOUS MPH POXKIACHUHU peOeHKa, eKEMECTIHOTO
mocoOwus 10 YX0/Iy 3a peOeHKoM 110 1,5 JeT ocyIecTBIseTCs Ha KapTy HAIlMOHAIBHON

IJIATEKHOU cucTeMbI « Mup».
9. IToompenusi 3a ycnexu B padore

9.1. 3a BeIcOKOTPOECCHOHATHFHOE BHITIOTHEHHE TPYIOBBIX 0053aHHOCTEH,
MOBBILICHUE TPOU3BOAUTEILHOCTH TPYAa, IPOJOJKUTEIBHYIO U 0€3yNIpeyHyo padoTy 1
ApyTHE YCIIEXH B TPY/JIE€ MPUMEHSIOTCS CIEYIOIINE MEPBI OOLIPEHNUS IIEpCcoHalIa
OpraHU3aliH:

— BBIIUIATA JEHEKHOTO BO3HATPAKIACHUS B BUJIE IPEMHIA;

— Harpa<7;icHUe IIEHHBIM MTOIAPKOM.
10. OTBeTCTBEHHOCTH 32 HAPYILLIEHUE TPY/A0BOii 1N CHUILIUHbI

10.1. 3a HapyuieHue TpyA0BOU JUCIHUIUIMHBI aAMUHUCTPALIHS IPUMEHSET

CJHEAYIOIINE JUCUUIUTMHAPHBIC B3bICKAHUS:

21



— 3aMeYaHue;
— BBITOBOD;

— YBOJIbHCHHUC.

10.2. J1o HanokeHus B3bICKAHUS OT HAPYLIUTEINS TPYAOBON TUCUUIUIMHBI TOJKHBI
ObITh 3aTpe0OBaHbl MUCHbMEHHBIE OOBSICHEHUA. B citydae oTkasza coTpyIHUKa AaTh
yKa3aHHOE OOBSICHEHHE COCTABIISIETCA COOTBETCTBYIOIIMI akT. OTKa3 pabOTHUKA aTh

00BSCHEHHUS HE MOXKET CIYXKUTD IPCIIATCTBUCM JIA IPUMCHCHUN A B3bICKAHU .

10.3. 3a kax10e HapyIIeHHE TPYAOBOM TUCIIUIUITMHBI MOXKET OBITh HAJIOKEHO
TOJIBKO OJTHO JUCHMIUIMHAPHOE B3bICKaHUE. [Ipu HAJIO)KEHUH TUCITUIUTMHAPHOTO
B3BICKAHHMS JIOJKHBI YUYUTHIBATHCS TSAKECTh COBEPIISHHOTO MPOCTYIIKA, 00CTOSITEIHCTBA,

IIPU KOTOPBIX OH COBEPIIIEH, MPEAIIECTBYIOMIAs pad0Ta U NOBEACHUE COTPY/IHUKA.

10.4. TIpuka3 0 NpUMEHEHUHU AUCUUIIIIMHAPHOTO B3bICKAHUS C YKa3aHHMEM MOTHBOB
€ro npuMeHeHus1 00bsABIIAETCS (COOOIAETCS) COTPYIHUKY, TOABEPTHYTOMY B3bICKAHUIO,
MOJ1 PACIIUCKY B TPEXIHEBHBIN CPOK (HE CUUTAsi BpEMEHU OTCYTCTBUS PAaOOTHHKA).
JlMcuMnInHapHOE B3bICKaHUE IPUMEHSIETCS HE TIO3HEE OIHOTO Mecsla CO JIHA
oOHapyKeHHsI IPOCTYIKA (32 UCKIIOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX TPYIOBBIM
3aKOHO/IaTEIbCTBOM), HE CUMTAsi BPEMEHHU O0JIE3HU COTPYAHHKA, IPEOBIBAHUS €r0 B
OTITyCKE, a TAaK’K€ BPEMEHH, HEOOXOJUMOTO Ha yUeT MHEHHMsI IPEICTaBUTEIBHOIO OpraHa

PabOTHUKOB.

10.5. Ecnu B TeueHue roga co THS MPUMEHEHUS TUCIUTITMHAPHOTO B3bICKAHUS
COTPYJHUK HE OyJIeT MOJABEPTHYT HOBOMY JUCHUILUIMHAPHOMY B3bICKAHHIO, TO OH

CUUTACTCA HEC UMCIOINVNM AUCHUIIIIMHAPHOI'O B3bICKAHMUA.
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JMcuuIuiMHapHOE B3bICKAaHUE 10 UCTEYECHMSI FOa CO JHS €r0 IPUMEHEHUS MOXKET
OBITH CHATO aJIMMUHHUCTpPALIUEN [0 CBOE MHUIIMATHUBE, 10 XOJATaUCTBY
HEIIOCPEACTBEHHOTO PYKOBOJAUTEINS UJIU TPYIOBOIO KOJUIEKTHBA, €CJIM MOABEPTHYTHII
JUCIUIUTMHAPHOMY B3bICKAHHMIO HE COBEPILUI HOBOT'O MPOCTYIIKA U MPOSBUII ce0s Kak

100pOCOBECTHBIN paOOTHHK.
11. NHble BONPOCHI peryJTMpoBaHus TPYIAOBbIX OTHOIIEHMIi

11.1. CoTpyIHUK UMEET MPaABO KAJTOBATHCA HA AOIMYIICHHBIE, IO €T0 MHEHHUIO,
HapyILIEHUs1 TPYJOBOr0 3aKOHOIATENbCTBA U HacToAIMX [IpaBui HemocpecTBeHHOMY
PYKOBOJMTEIIO U PyKOBOJCTBY Opranu3anuu. PaOoTHUK BIpaBe MpeCcTaBIsuTh
MMCbMEHHbIE TTPEIOKEHUS 110 YIIYUIICHUIO OPraHU3aluy TPyJa U MO JPYTrUM
BOIPOCAM, PETYJINPYEMBIM HACTOSIIIIUMHU

[IpaBunamu.

11.2. CoTpyIHUKH OpTraHU3aIIH JIOJKHBI PU BBITIOTHEHUU CBOMX TPYIOBBIX

00s13aHHOCTEW HOCUTH OPUCHYIO OJICHKITY.

11.3. B nensx yiayd4lleHUs UCIIONB30BaHUs padouero BpeMEHH U YIOPSA0YCHHS
BHYTPEHHHUX IPOU3BOICTBEHHBIX KOHTAKTOB JOKYMEHTbI Ha MOANUCH PyKOBOAUTEIIO
OpraHu3alliy CIAI0TCS CEKPETAPI0, KOTOPBIN MEPEAAET UX PYKOBOJUTENIO ABAXK /bl B
neHb (kak npasmio, B 10.00 u 17.00) u Bo3BpaiiaeT UCIIOJHUTEIAM (KaK MpaBUio, B

11.00 u 18.00).

11.4. CoTpyaHuUK, IEPBHIM MPULIEAIINNA yTPOM B OPHC, TOJIKEH OTIOBECTUTH 00

9TOM OXpaHy 34aHus JJIA CHATHUA ITIOMCHICHWA C CUTHAJIN3allhH.
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11.5. CoTpyaHuK, YXOASAIIUH TTOCIEAHUM U3 ouca, T0IKEH OIOBECTUTHh 00 ATOM

OXpaHy 34aHuA J1JIA BKIKOYCHWA CUTHAJIU3al[UH.

11.6. Ilepen TeM Kak MOKMHYTH pabouee MeCTO B KOHIIE pabodero JHs, COTPYAHUK

HOJIDKCH 3aKPbITh OKHA U ABCPU CBOCTO KaOWHETA M BBIKJIIOYUTH CBET.

11.7. 3anpemaercs:
— YHOCHUTD C MECTa pabOThl UMYIIIECTBO, MPEIMETHI HJIM MaTepPUAIbl, TPUHAJICKAIIINE
opraiu3anuu, 6€3 IoJy4eHHs] Ha TO COOTBETCTBYIOIETO pa3peIIeHUs;
— KypHUTh B MECTaX, TJIe¢ B COOTBETCTBUU C TPEOOBAHUSIMU TEXHUKN OC30MTACHOCTH U
IIPOU3BOJACTBEHHOW CAHUTAPUU YCTAHOBIIEH TAKOW 3aIpET;
— TOTOBUTH MUIITY B TIpejenax oduca;
— BECTH JUTUTEIbHBIC TUYHBIC TEIEPOHHBIC PA3rOBOPHI (CBhIIIE 15 MUHYT 32 paboumii
JICHbD );
— UCTI0JIB30BaTh VIHTEpHET B JINUHBIX LIENISX;
— IPUHOCUTH € COOOH WM yOTPEOIATh aTKOTOJIbHBIC HAMMTKY, IIPUXOIUTH B
OpraHU3alMI0 WIN HAXOJIUTHCS B HEW B COCTOSIHUM aJIKOTOJIbHOT0, HAPKOTUYECKOTO UITN

TOKCHYCCKOI'O OIIbAHCHMA.

11.8. CoTpyaHuku, HE3aBUCUMO OT JIOJDKHOCTHOTO TIOJIOKECHHUS, 00S3aHbI
MPOSIBIIATH BEXKJIMBOCTD, YBAXKEHNE, TEPITUMOCTD KaK B OTHOIIICHUAX MEXKTy COOOH, Tak U

B OTHOIICHUAX C KIIMCHTAMHU U ITOCCTUTCIIAMMU.

11.9. C I[IpaBunamu BHYTPEHHETO TPYAOBOTO PACTIOPSIKA JOJIKHBI OBITH
03HAKOMJICHBI BCE COTPYIHUKH OpraHU3aIliy, BKIIOYasi MPUHUMAaeMbIX Ha paboty. Bece
COTPYJHHUKHU OpTaHU3aINH, HE3aBUCUMO OT JOHKHOCTHOTO TTOJIOKEHUS, 00SI3aHBI B

CBOEH MOBCEIHEBHOM padboTe cobmonath HacTosmue [IpaBua.
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